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1. Introduction to Adobe
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What is Adobe InDesign?
Adobe InDesign is a professional desktop publishing software used to create and design layouts for
books, magazines, brochures, posters, newsletters, and other print and digital publications.

Adobe InDesign FIT 8?
Adobe InDesignWWWWW%WWW, URHE, MR, TR,
JTaieR 3R 37 fife 3R fEforea yammi & foe dsmae a9 3R f&is oxA & ford foran Srar g1

Key Features of Adobe InDesign:

Professional page layout and design

Advanced typography and text formatting

Master pages and templates

Multiple page support

Color management for print and digital

PDF export with high quality

Integration with other Adobe products (Photoshop, Illustrator)
Preflight and printing options

Adobe InDesign # &7 fagyar:

IR Yy 33T 3R fEomg

A TRURIDT 3R U6 WUl

TR g 3R Hde

% g8 g

fife ok feforea & form &1 veied

3= T[urad] arell PDF i

319 Adobe ITTG] & 1Y QaﬂWUT (Photoshop, Ilustrator)
Preflight 3R fiifén fawe

Difference Between InDesign and Other Tools:

InDesign vs Photoshop: InDesign is for layouts, Photoshop is for image editing

InDesign vs Illustrator: InDesign is for multi-page documents, Illustrator is for illustrations

and logos

InDesign vs Publisher: InDesign is professional grade, Publisher is for basic publishing

InDesign 3 317 390l & i 37a:

¢ InDesign ¥dTH Illustrator: InDesign dg-U8 SxdTdl o forg %, Tlustrator &3 3R @M & forw

InDesign §d1d Photoshop: InDesign W33 & forg %, Photoshop Sl YuTe & fag g
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¥ 2, Interface Overview and %
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* Workspace %
7N N
3¢ 3
3¢ Understanding the InDesign Screen: 23
3%  When you open Adobe InDesign, you'll see the main workspace divided into several key areas for 3%
3¢ efficient document creation. 3K
o) ¢
3¢ InDesign SR $Y GHST: 3k

A%

7°  SI9 3U Adobe InDesign @I &, A1 3T GBI HRI& Pl SR axdrdsl (AT b 7T s g7 & | ;Ei
S fawfoa g 5

< >
3 ¥
3k A.Menu Bar (A IN): Sk
3k File, Edit, View, Layout, Type, Object, Table, Window, Help - Contains all commands and options. 3
3 ¥
¥ AL A dR: 3%

I . . . . . B . Iz
i:: File, Edit, View, Layout, Type, Object, Table, Window, Help - Tt pHTS 3R faeey wfta %I i::

N N

Iz . 4
i{; B. Control Panel (Fd dsTeD): ;:;
955 Located at the top below the menu bar, shows properties of selected objects and provides quick 954

. formatting options. v
%.\ %‘\
3¢ . 3
s¢  B.F e N
¥ DR & e i W Ry, gafa sifssiaey & 707 faarar § $iR aRd Weuvl faded eH exdi g | ¥
3 ¥
955 C. Tools Panel (ged Y4eT) - Left Side: 955
7~ Contains selection, drawing, and editing tools like Selection Tool, Type Tool, Rectangle Frame Tool, etc. [0}
7N 7N
Nz . Nz
;:; C. o8 Y1e (917 309): ;:;
954 TG, LT SR YuTeH el i Selection Tool, Type Tool, Rectangle Frame Tool 3¢ JMTHA & | 955
Az Az
7N . 7N
s D.Document Window (GEd@a fa3) - Center: 3k
3%  The white canvas area where you create your document layouts and designs. 3
Az Az
N N
%i&ﬂmﬁﬁa@m: f
% b BT & S8l 31T &I A3iT3e 3R fSoga 91d & %
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;E; E. Panels (35e) - Right Side: ;Eé
sk Dockable panels like Pages, Layers, Properties, Character, Paragraph, Color, Swatches, and more. 3k
¥ ] ¥
3%  E. ¥ (378 30): %
fif i B T Ul oIl Pages, Layers, Properties, Character, Paragraph, Color, Swatches 3| ?Ef
N N
3% Understanding Panels: %
Az Az
N N
3 ¢ Pages Panel: Shows all pages in document, allows navigation and page management 3
Az Az
;:; ¢ Layers Panel: Organize objects by layers for better control ;:;

(N N
¥ ¢ Properties Panel: Shows properties of selected objects (position, size, color, etc.) %
Az Az
;E; ¢ Character Panel: Font, size, and text formatting options ;E;
955 e Paragraph Panel: Alignment, spacing, and indentation options 954
%lé %.é
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%% ¢ Color Panel: Create and edit colors %
;EZ ¢ Swatches Panel: Store and manage colors and gradients ;E:
iﬁ Yol S WA i
;gi e Pages Panel: mﬁaﬁwﬁqgﬁﬁm%,ﬁﬁﬁmqaﬁvqgwwaﬁ Hﬂ'ﬂﬁfé?ﬂ% iéi
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igi ¢ Character Panel: Eﬁ?, THR 3R IS WUl fdhed ;ii
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* 3. Tools Panel - Complete Guide
£ £
% 3.1Selection and Navigation Tools
X :
% 1.Selection Tool (V) %
;gi The most important tool in InDesign. Allows you to select, move, and resize objects. ;gi
;gi InDesignﬁ'mmTﬂ'Wlﬁmﬂﬂﬂﬂﬁ,%ﬂﬁﬁhmmﬁﬁmm%l ;gi
?Ef How to Use: ;Ef
3 3
;gi e Press V or click Selection Tool in Tools panel ;ii
jé e Click on any object to select it ;Ei
3 e Selection handles appear around object ;E;
; ¢ Drag object to move it ji
;E; e Drag corner handles to resize ;E;
i e Hold Shift while dragging corner to maintain aspect ratio ji
3 ¢ Hold Ctrl (Win) or Cmd (Mac) while dragging to copy object 3K

” . 3%

< . . . b3
3k e V&Y AT Tools UTd & Selection Tool TR faads &3 3%
Iz ) . 4
x o forei ot sifssiae 31 g & for fads % 0
7N o . . X 7N
N o ffsside b IRI R 9T Bed fowrs & § &
Az Az
» v . 7N
o) o 3ieolae Bl o o forg gy %
! . . )
% . HPRTEH F RUPA P Tsq P TR 0}
N . N
sk o UZq 3UTd §1E 3@ & folt S &Y Shift GaTd §U T HY sk
Ale o o . Me
% o 3ffeolae Bl BTG HRA & T Ctrl (Win) T7 Cmd (Mac) TEIA U ST HY %
(N N
3%  Selection Tool Properties: 3
Az Az
N N
b3 e Smart Guides: Align objects automatically 3k
Az Az
;E; e Snap to Grid: Align to grid points ;E;
3K ¢ Content Grabber: Edit content inside frames >
Az Az
;E; ¢ Bounding Box: Shows object outline ;E;
|, |,
ff Selection Tool 7[T: f:f
N N
Nz [N ~ : . Nz
= e Smart Guides: 3isoacy B WATferd ¥ ¥ WRAT B =
N N
3 « Snap to Grid: IS fdigaif & wry Wf@d o3 3K
Az Az
77N . . . 7~
o) « Content Grabber: hH & 3R AW &I FuTfad B o)
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Nz ° ° Nz
L 2.Direct Selection Tool (A) o)
N N
?Ef Selects points within objects and allows detailed editing of paths. ?Ef
7N N
e o L . . S
S offectTew ¥ sl Rigat t gevan ¥ st it 3 R wenew 7 srgafar e o)
Az Az
[0 How to Use: [0
7N N
Az Az
[0 e Press A or click Direct Selection Tool ;::
7R N
3 e Click on anchor point of object 3
A3 Iz
;E; e [Edit path by dragging anchor points ;E;
3 e Add points by clicking on path 3
A3 Iz
;E; ¢ Delete points by selecting and pressing Delete ;E;
554 e Adjust curves with control handles 954
K K
955 o [Edit text threads between frames 954
74 . 74
OB & Ehi Uk O
%:t ;:f
;EZ e A GHIU AT Direct Selection Tool TR fadd &< ;EZ

ji e 3ifisaidc & anchor point X fqaTd B iii
;E; e anchor points Bl aT[ PP TY DI JUIiGd B ;E;
o) . TUTR e P fig Wi %
j: o fdig B TR 3R Delete GATHR GeTT j:
$ . Pomisadauas o it o)

¥ . puddaus i e guRa o *
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3% 3%
3 ¥
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% 3. Gap Tool (U) %
7N N
¥ Quickly adjust gaps between objects. ¥
3 3
J, s d J,
3¢ 3iTeotacd & €T & IHATT HY STeal F AT HIAT 8 %
3% 3%
3 Y3
Az Az
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N I I I I N
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[0 Pan across document without zooming. [0
N N
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o How to Use: &
N N
Az . Nz
[0 e Press H or click Hand Tool [0
N N
b3 e Click and drag to move view 3k
Az Az
7N 7N
o e Useful for large documents o
7N 7N
3 e Can also hold Space bar while using other tools 3
Az Az
N . N
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fif e H &aT¢ 7 Hand Tool TR fda® &3 fif
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% o TRUD (R o forg fokrep 3R SR %
Az . Az
% o TGS & forg Suar o)

N (N
X o 3 T BT IUUNT HRd THY Space TR DI GaTY 7E dhd g %
3% 3%
3¢ 3¢
3% 3%
»% 5.Zoom Tool (Z) 3%
Az (4
7N 9.?
K Magnify or reduce view of document. K
% %
¥ GEARS & §T I TOIT AT FA FIAT 8 3K
¥ ¥
3 How to Use: Sk
% ¥
% e Press Z or click Zoom Tool K
3 . . 3
%E . e Click to zoom in éi .
b3 e Hold Alt (Win) or Option (Mac) and click to zoom out >
3 3
955 e Drag to create zoom region 954
3% e Double-click for fit to window 3K
¥ ¥
sk e Use View menu for preset zoom levels sk
% 3 ¥
o) A 3TN o]

I . . Iz
ii; e ZTEMU Il Zoom Tool R fadd B ;E;
* o YHDA P for fokre a3 *
Az Az
N . 7~
S o B FBIEH & foTT Alt (Win) TT Option (Mac) GaTd gU i B sk
Nz . Nz
) o O & T P [T ST DI o)
3 o 3817 fihe A & foT Sod-fokres B %
Az Az
< . : . Oy
ol o QAR H TR & 7T View menu $T ITGRT B¥ o)
Az Az
7N 7N
¥ ¥
3¢ . 3¢
% 3.2 Drawing and Frame Tools ol
3 ¥
¥ ¥
% 6. Rectangle Frame Tool (F) 0}

N N
Az Az
;:; Creates rectangular frames for placing images and text. ;:;

N N
Az Alg
7N q 77N
s O 3R uTe 1 e & AT SR e aera ol
Az Az
7N 7N
e How to Use: e
7N 7N
3% . 3
sk e Press F or click Rectangle Frame Tool sk
% e Click and drag to create frame %
¥ ) ¥
N e Drag handles to resize N
955 e Place images into frame by dragging 955
3 3
954 o Text flows into frame automatically 954
¥ ¥
¥ 8 ¥
¥ ¥
e R R T 2 S
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e Double-click content to edit

FI 3T R

e FCEUYl Rectangle Frame Tool R fFdp B
o U TIM & oL fFasw 3R ST

o 3HR TGTH & [T TS BT ST B

. e ol

. UTS WGt FU I A § g g

o UIfd B &b fog Al bl Seal-feokieh B

Frame Types:

¢ Image frames: For placing pictures and graphics

¢ Text frames: For placing text content

¢ Placeholder frames: For layout templates

W & YFR:

e Image frames: 1 R Ifhay @ & %’Q
e Text frames: U6 MY TG & ﬁﬂ'{
e Placeholder frames: T3¢ cHAC & %’Q

7. Rectangle Tool

Creates rectangle shapes (not frames).

ITIATHR HTHRR 1T & (OFH 8D |

8. Ellipse Frame Tool

Creates elliptical/circular frames for images.

oAl & forT ER/MNAHR BF T4714T 2

9. Polygon Frame Tool (Hidden - Right-click on Ellipse

Frame)

Creates multi-sided frames.

Tg-3ST AT S5 AT ¢

10. Type Tool (T)

Creates text frames and adds text to document.
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A Nz

>¢ <

(O N
zg: How to Use: zg:
zg: e Press T or click Type Tool zg:
3k e Click on document to create text frame 3k
?Ei e Type your text ?Ei
;E; e Select text to format ;E;
igi ¢ Change font, size, color in Control panel ;ii
95 e Create text flow across multiple frames éif
ii: o Thread text between linked frames ;EZ
;gi e T GdU AT Type Tool TR faa® B ;gi

3 e TG ThH TM & AU Txardel R fade & 3%
% . 3K
ol o 3UAT UG T3Y B 3k
o) . TS B TR A & Rg g X

‘t . \J . . ‘t
3K e Control panel # Bi, PR, I dea 3K
% 3K

o) o S gUHA P o9 UT6 IS BY o)

% 3
% 3
% 3
Az Az
* 11. Pen Tool (P 3
|, |,
ANz Nz
7N 7N
3% Draws custom paths and shapes point-by-point. 3
Az Az
7N 7N
|, - - |,
X fg-ax-fag FeeA 99 3 3R diwar g 3
Sk >
|, |,
<€ How to Use: 3
% ¢
3k e Press P or click Pen Tool >
Az Az
7N . . N
S e Click to place anchor points S
|, |,
> e Drag to create curves 3
Az Az
N . . N
sk e Press Enter or double-click to finish path sk
Az . .« . Nz
= ¢ Create complex shapes with precision =
Nz Nz
X . . . . 0
3k ¢ Edit paths with Direct Selection Tool 3k
Az Az
7N y N
T R 3TN AL >
77N 7N
Az Az
77N . - 7N
S e P qdUYl Pen Tool R fadd B3 sk
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[0 e Anchor points X & foru faas &2 [0
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sk o TP I & U ST HY sk
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o) o TY P! UK B & [oTE Enter TITE I STA-aTdD B3 o)
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Sk e Direct Selection Tool ¥ UY I HUTfed B Sk
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12. Pencil Tool (N)

Draws freehand paths.

AFd §ed 99 digar g

13. Smooth Tool

Smooths existing paths by adjusting curves.

T P TARNTST F3& Alsfer 74t & Rar ar g

14. Erase Tool

Removes portions of paths and objects.

Ty 3R Ty F Fo vl A gerar gl

3.3 Text and Transformation Tools

15. Rotation Tool (R)

Rotates objects to any angle.

JTesterea &I frdT #ft FHor 9T gATaT

How to Use:

Press R or click Rotation Tool

Click object to select rotation handles
Drag handle to rotate

Hold Shift to snap to 45-degree angles
Change rotation center point

Enter specific angle in Control panel

FI TR R

R GdTU T Rotation Tool TR fada® &3

YT 30 B I & [T Sffeoiae TR et Y
YA o foT g1 Bl 71 by

45-T& BIv & |Y B & AT Shift gaT
Control panel T faRry ®ivr g B
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16. Scale Tool (S)

Resizes objects proportionally or individually.

3TeotereH Y AT IT AFAId T F HTHR TeeraT ¢

17. Shear Tool

Skews and slants objects.

FTeotaed FY fATST HIAT B

18. Free Transform Tool (E)

Handles multiple transformations (rotate, scale, shear) with one tool.

T ¢l & |1y FE TYIGIT (rotate, scale, shear) H! FHTedT ¢l

3.4 Color and Effects Tools

19. Gradient Tool

Creates and applies gradient fills.

Af3ve Rrer aarar iR AR FTaT

How to Use:

Select object first

Press G or click Gradient Tool

Drag across object to set gradient direction
Adjust gradient type in Control panel
Change colors at gradient stops

Create complex gradients with multiple colors

FI TR R

TR Sffsside g

G GdT¢ a7 Gradient Tool TR fda® &

AR ot de e e affediae H R AT
Control panelﬁmwmﬁﬁaﬁ
ST T W T Faad

H3 W & 1Y Sffed Hfte §918
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IO 7N
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IO 7N
A\’3 Az
IO 7N
A% W/
£ 20. Eyedropper Tool (I) *
N <
?Ef Samples colors from existing objects. ?Ef
7N Y3
A% v . A%
T g sitestaew @ Traargl o)
7N €
Az Az
[0l How to Use: =
N 9.?
A3
7N .
o) e PressIor click Eyedropper Tool
3 e Click on object with desired color
Az
;:; e Color is applied to selected object
N
3 e  Works for fill and stroke colors
Nz
;:; e Useful for color consistency
N

FO ITAT R

o 3fw5d TG Sieside IR fadd &9
o TTIGRY Sffediae W AN BT ®
o RN R TP TN P oW B HRaT )

3
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3
3
%K
sk
Sk
3
3
3 o WO & foru IUART
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(V4
e IGdMU T Eyedropper Tool TR fqa® B ;EZ
3
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9‘% ° %‘é
% 21. Color Picker Tool (Y) o)

A% A%

7N . 7N
sk Opens color picker to select colors. sk
¥ . ¥
;Eé T gaat & fAT color picker @ g1 ;Eé
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A% Az

7N N
* il . i
A\’3 A\’3
* 4. Fille Menu Options 0
7N N
3¢ 3¢
% The File Menu contains document management, opening, saving, and export functions. %
Az A
7N N
% File Menu # G Yatie, Qierr, F¥re 31V foralier w7 anfaver ¥ x*
7N N
Az Alg
7N 7N
;Ee 1. New ;Ee
3 3
sk Keyboard Shortcut: Ctrl+N (Win) / Cmd+N (Mac) sk
3K . 3%
o Creates a new InDesign document. ;:,
7N N
;:é é:é
%Eé T 79T InDesign EFdTdoT a1aT ¢ %Eé
3 3
sk Options Available: sk
Iz 4
i{; e Choose document preset (Letter, A4, Tabloid, etc.) ;:;
N N
¥ e Set page size and orientation 3
3 ¥
%:4 e Choose color mode (RGB or CMYK) ;:4
(O N
955 e Set number of pages %Eé
3 . ) 3
955 e Define margins and columns 954
955 e Select binding direction (left or right) 954
3 3
¢ 3qaey fAwe: ¥
x S
3k o GXIIAY UNIC g (Letter, A4, Tabloid, 311fc) 3
Az Az
7N . 7N
ol o UF 3R 3R =g 4 o3 3%
Az . . Az
[ o JIHS Y (RGBT CMYK) n
7N . . X 7N
3% o TSI @I TBI AT B s
Az Az
< v : Oy
% o TR 3R Hicr URHTG B3 *
() . . . J,
0 o BRI (@MY AT ) 3
%é %‘é
¥ ¥
¥ ¥
*% 2. New from Template *
Az A4
N N
Sk Uses professionally designed templates to start quickly. 3k
Az Alg
N N
Sk caRd Yod & AT 9w w9 & s fre 1w SFqate 1 39T FTar B 3%
¥ ¥
3%  Available Templates: %
¥ ¥
3 e Magazine and newsletter templates ¥
Az Az
[0 e Brochure layouts [0
N N
3 e Business card designs %
¥ ¥
sk e Poster templates sk
955 e Book and publication layouts 954
2 Sk
;E; e Corporate templates ;E;
¥ ¥
3k 14 3%
¥ ¥
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% 3.0pen 3
Nz
;:: Keyboard Shortcut: Ctrl+O (Win) / Cmd+0 (Mac) i
N
|, o L. .
i Opens an existing InDesign document. ;
Iz
i v HiSET InDesign SEAAS e 81 ;E_
i:z Supported File Formats: i
~
%!4 . . 9
3 e InDesign documents (.indd) 3
3 e InDesign Interchange (.inx) 3
i e InDesign CS and earlier versions :
3 e Adobe PDF files N
3K . 3K
o e QuarkXPress documents (with converter) o
N N
A% A%
7N aﬂisia m'sa ql! q- 7N
\:4 : a \:4
7N 7N
Az . . Nz
[0 e InDesign GG (.indd) [0
N N
3 e InDesign Interchange (.inx) sk
Nz . Nz
o) e InDesign CS 3R Ugd & TUI o)
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3k e Adobe PDF BIgdl 3
3 - . 3
3k e QuarkXPress GXIIAW (PR & HIY) 3k
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% 4. 0pen Recent o)
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;E; Quick access to recently opened documents. ;E;
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% 5. Close 3%
3 3
3k Keyboard Shortcut: Ctrl+W (Win) / Cmd+W (Mac) 3k
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3k 6. Save sk
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;E< Keyboard Shortcut: Ctrl+S (Win) / Cmd+S (Mac) ;E<
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f:: Saves the document in InDesign format. ;::
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;E< EEATa HT InDesign TR & TEIdT g1 3
A%
7N ;
N Features: 5
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;:; e Savesin.indd format (preserves all features) ;
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3 o Keeps all layers, guides, and objects intact >
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[0l Reverts to last saved version of document. [0l
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Sk Export
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3 e PDF: For sharing, printing, and archiving
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955 e PNG: For web with transparency
> e EPS: For print production
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3 o EPUB: For digital publications
i ¢ SWF/Flash: For interactive documents
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sk e HTML: For web content Sk
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Removes selected object permanently.
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Keyboard Shortcut: Ctrl+A (Win) / Cmd+A (Mac)
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Keyboard Shortcut: Shift+Ctrl+A (Win) / Shift+Cmd+A (Mac)
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Keyboard Shortcut: Ctrl+H (Win) / Cmd+H (Mac)
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* 14. Working with Colors and %
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* Creating and Managing Colors %
7 N
fif 1. Open Color panel (Window > Color) jf
7N N
555 2. Choose color mode (RGB, CMYK, LAB) 954
555 3. Adjust color values using sliders éié
sl 3
7:4 4. Save color as swatch for reuse \
%.\ %‘\
955 5. Create color groups for organization %Eé
3 . . 3
955 6. Edit color and update all instances 954
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;:; 1. Color panel &Il (Window > Color) i:;
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% 2. WTAIE g+ (RGB, CMYK, LAB) *
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* Using Swatches %
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[0 1. Open Swatches panel (Window > Swatches) O
< <
;Eé 2. Click swatch to apply to selected object N3
Az . . . Az
[0l 3. Right-click swatch to edit or delete =
7N 7N
955 4. Create spot colors for printing 955
fif 5. Create gradients and add to swatches fif
;E; 6. Load swatches from other documents ;E;
Az Az
[0 Swatches FT 3921T: [0
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e : e
;:Z 1. Swatches panel @id (Window > Swatches) ;:4
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x* 2. TAMT 3ffeoiae TR AN HRA & AU swatch TR fFad &% *
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sk 3. HUIfed a1 8¢ & foTU swatch OR Xge-aad &1 S
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x 15. Practical Tips and Project %
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* Tip 1: Using Master Pages Effectively %
7N N
?Ef ¢ Create master pages for consistent design jf
7N N
;Ee ¢ Add headers, footers, page numbers ;Ee
?Ef e Define margins and columns ;Ef
7N N
Sk e Place logos and repeated elements 3k
Iz

i e Apply different masters to different sections ;:;
N~

3 ¢ Override specific elements when needed b3
2 | ) 3
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% Tip 2: Creating Professional Brochures o)
Nz \'é
;Eé 1. File > New > Brochure template ;Eé
fif 2. Set up 3-fold layout (6 pages) fif
;E; 3. Create master pages for front, inside, back cover ;E;
fif 4. Design each panel with consistent styling fif
;E; 5. Use styles for all text for consistency ;E;
%Eé 6. Place images using proper resolution (300 dpi for print) $E$
;EZ 7. Preflight and export to PDF ;EZ
X AR a: %
X X
9:; 1. File > New > Brochure ¢Hcc $:;
(N N
3 2. 3-fold THTIT JTIHU PR (6 UY) 3
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* 7. Preflight 3R PDF & fAafq &% *
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% Tip 3: Magazine Layout Principles %
Az Alg
N N
3 e Use grid system for alignment 3
Az Az
;:; e Create hierarchy with typography ;:;

N N
355 e Maintain consistent color scheme 955
3 3
;Eé o Use white space effectively 954
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» e Create visual interest with images ;:f
7N N
;Eé e Number pages and sections ;Eé
;‘4 . ;‘4
0 e  Use pull quotes for emphasis ;::
N N
3k ¢ Create content hierarchy with styles 3k
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% Tip 4: Exporting for Different Mediums S
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3k For Print: 3k
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Sk e Use CMYK color mode N3
Nz . Az
[0 ¢ Export to PDF with proper bleed 7
N N
3k ¢ Include crop marks 3k
Ale . . e
[0 e Use 300 dpi resolution [0
N N
3k e Embed all fonts 3k
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[0 e Use PDF/X format for printing [0
N N
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3%  For Digital/Web: ¥
3¢ 3k
b3 e Use RGB color mode 3k
A\’3 A\V’3
;:; e Export to PDF for online viewing ;:;

N N
955 e Optimize file size for web %Eé
;E; e Use 72 dpi resolution ;E;
?Ef e Export as JPEG or PNG for images iif
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;Eé e Create interactive PDF if needed 954
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$ Project Example: Creating a Book Design o)
3K . 3K
) 1. Planning Phase: e
N N
a . . . N e
i:: o Define book dimensions (trim size) ;::
N N
3k o Plan number of pages 3
Az Az
(@]
[0 Create table of contents structure [0
7N . 7N
3k o Gather all content (text and images) N
Az Az
» 2. Setup Phase: »
7N 7N
3% o Create new document with book dimensions 3%
A% A%
7N . . . 7N
9; o Set up margins and bleeds for printing %:;
(N N
3 o Create master pages for different page types 3
A% A%
7N . . 7N
9:; o Define text styles for different elements é:;
(N N
3 3. Design Phase: sk
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7N . N
3k o Design cover pages 3k
Az Az
[0 o Create chapter templates 0
77N . 7N
N o Place text and images sk
Az Az
[0} o Add page numbers and headers/footers =
Az A4
N . Y
N o Create index and table of contents N
J, . . . J,
9:4 4. Finalization Phase: 9:4
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%Eé o Preflight to check for errors %Eé
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o o Package all files for printer 0
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3k o Export to PDF for review/approval 3k
e o . Sk
[0 o Print final version [0
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